Tender Cost- Rs.1000/- in form of Demand Draft

UTTAR PRADESH INSTITUTE OF DESIGN &
RESEARCH, LUCKNOW,
UTTAR PRADESH

Ref no- Q0w ./27-02-2024 Date: 27-02-2024

Press UPIDR No. .......... /Technical Support (2024-25), Approval & Affiliation (session 2024-
25)

Lamp-Sum tender as given in bid document are invited for the following work from the
Consultancy firm & Government. Organizations as per eligibility criteria mentioned in bid
document. Bids will be received manually & opened as per Schedule mentioned below.
Bidders shall have to comply with all the general & special items & condition;

Last Date and Time for Tender submission - 05/03/2024 by 5 p.m.

Date/Time of opening of Bids — 06/03/2024 by 11a.m.

The details of tender are available on the website www.upid.ac.in and further by following the
link “Expression of Interest”. The bidder shall ensure that they are eligible for quoting their
rates for the particular item as per bid document. The office of UPIDR can be visited for any
clarification/information on any working day within working hours.

Accounts Officer

Lucknow



REQUEST FOR PROPOSAL (RFP)
For

“Consultancy services for carrying out Technical Support (2024-25), Approval &
Affiliation (session 2024-25)”

Bid document

UP INSTITUTE OF DESIGN & RESEARCH
Shaheed Path, Lucknow-226008



Disclaimer

he intormation contamed in this Request for Proposal document (“RFP”) or subsequently
provided to Applicants, whether verbally or in documentary or any other form by or on behalf
ot the Authority (UPIDR) or any of its employees or advisers, is provided to Applicants on the
terms and conditions set out in this RFP and such other terms and conditions subject to which
such information is provided.

This RFP is not an agreement or an offer by the UPIDR, herein after referred as Authority, to
the prospective Applicants or any other person. The purpose of this RFP is to provide
information to interested firms that may be useful to them in the formulation of their Bids
pursuant to this RFP. This RFP includes statements, which reflect various assumptions and
assessments arrived at by the Authority in relation to the Consultancy. Such assumptions,
assessments and statements do not purport to contain all the information that each Applicant
may require. This RFP may not be appropriate for all persons, and it is not possible for the
Authority, its employees or advisers to consider the objectives, technical expertise and
particular needs of each party who reads or uses this RFP. The assumptions, assessments,
Statements and information contained in this RFP, may not be complete, accurate, adequate or
correct. Each Applicant should, therefore, conduct its own investigations and analysis and
should check the accuracy, adequacy, correctness, reliability and completeness of the

assumptions, assessments and information contained in this RFP and obtain independent advice
from appropriate sources.

Information provided in this RFP to the Applicants may be on a wide range of matters, some of
which may depend upon interpretation of law. The information given is not intended to be an
exhaustive account of statutory requirements and should not be regarded as a complete or
authoritative statement of law. The Authority accepts no responsibility for the accuracy or
otherwise for any interpretation or opinion on the law expressed herein.

The Authority, its employees and advisers make no representation or warranty and shall have
no liability to any person including any Applicant under any law, statute, rules or regulations
or tort, principles of restitution or unjust enrichment or otherwise for any loss, damages, cost
or expense which may arise from or be incurred or suffered on account of anything contained
in this RFP or otherwise, including the accuracy, adequacy, correctness, reliability or
completeness of the RFP and any assessment, assumption, statement or information
contained therein or deemed to form part of this RFP or arising in any way in this Selection
Process.

The Authority also accepts no liability of any nature whether resulting from neghgenge or
otherwise however caused arising from reliance of any Applicant upon the statements contained
in this RFP.

The Authority may in its absolute discretion, but without being under any ob_hgatfon tf) Ici; ;o,
update, amend or supplement the information, assessment or assumption contained in this .



The issue of this RFP does not imply that the Authority is bound to select an Applicant or to
appoint the Selected Applicant, as the case may be, for the Consultancy and the Authority
reserves the right to reject all or any of the Bids without assigning any reasons whatsoever.

The Applicant shall bear all its costs associated with or relating to the preparation and
submission of its Bid including but not limited to preparation, copying, postage, delivery fees,
cxpenses associated with any demonstrations or presentations which may be required by the
Authority or any other costs incurred in connection with or relating to its Bid. All such costs
and expenses will remain with the Applicant and the Authority shall not be liable in any manner
whatsoever for the same or for any other costs or other expenses incurred by an Applicant in
preparation or submission of the Bid, regardless of the conduct or outcome of the Selection

Process.



Index

No. Description -
ST IN'I‘R()I)U({"I‘ION H«:J.ﬁ_:\
1 Backgrounc S
' 1,13 Requests for Proposal 06 J
3 INSTRUCTION TO APPLICANTS 06
2.1 Scope of Propas}l 08
2.2 Key Personnel 08
2.3 Power of Attorney 08
24 7 | Cost of Proposal 09
25 o Visit to the Authority and verification of 09
information
2.6 Acknowledgement by Applicant 09
| 2.7 Application and performance 09
2.8 Liabilities 09
2.9 Right to reject the proposals 09
2.10 Contents of the RFP 10
2.11 Amendment of RFP 10
2:12 Language 10
213 Format and signing of Proposal 10
2.14 Technical Proposal 10
2.15 Submission of Proposal \ 11
2.16 Proposal Submission | 12
2.17 Modification/ substitution of Proposals | 12
2.18 Evaluation of Proposals | 12 |
2.19 Confidentiality | 13 |
2.20 Clarifications \ 13 \
2.21 Negotiations \ 13 \
2.22 Substitution of Key Personnel | 14 |
2.23 Award of Consultancy and Execution | 14 R
12.24 Execution of Agreement | "
2.25 Commencement of Assignment | \4
226 Proprietary data |
3 MISCELLANEOUS (
APPENDIX
APPENDIX-1 -
Form-1 - Letter of Proposal B ) 17
Form2 - Particulars of the Applicant 20
Form-3 - Statement of Legal Capacity 21
Form-4 | Power of Attorney 22
L APPENDIX-II |
Form-A Financial Propqsﬂ S}l_bnxlisqul_liqul [# 23
Form-B Budkdown of Price bid 7_

24

S SN SR



1. INTRODUCTION

Background
Uttar Pradesh Institute of Design & Research (UPIDR), a wholly owned instityte of
Government of Uttar Pradesh, India, is engaged in the Education field specially Art & Craft,

Fashion Design, Garment Design, Handiceraft, ete.

Uttar Pradesh Institute of Desipn & Research (UPIDR) had established in 2003 Detail
about the mstitute as given in Appendix 1. Further details are available at Www.upid.ac.in
the strategic vision of UPIDR s to become a professional organization with appropﬁtc
oraganisation structure and well-defined roles and responsibilities of the students,

Requests for Proposal

I'he Authority (UPIDR) invites proposals from consultancy firms (the “Proposals™) for
sclection of a consultancy firm (the “Consultant”) who shall assist the Authority as per the
scope of work specified in the TOR (collectively the “Consultancy”). The Authority intends to
select the Consultant by inviting open tender through L1 based Lump Sum (LS) contract in
accordance with the procedure set out herein and from the bidders who fulfill the following
eligibility criteria and bid document shall be submitted as per the checklist mentioned under:

Eligibility criteria:

I. “Experience of completed / on-going/ awarded work of Academic Field, Approval of
AICTE/PCI, Affiliation of AKTU/BTE.

2. Net worth of the bidder should be positive for the financial year 2023-2024.

3. Availability of RFP Document

RFP document has been uploaded on UPIDR website or deposit in UPIDR office. The

agencies may obtain the RFP document from the office of UPIDR w.e.f. 27.02.2024 from

10.00 AM to 5.00 PM on the working days or also may download from UPIDR website

www.upid.ac.in by further follow the link “Expression of Interest”.

DETAILS OF APPLICANT
A. Account No.

B. Name
For any further assistance, the bidder may contact 0522-4240602

4. Validity of the Proposal: The submitted proposal shall be valid for a period of not less than
30 days from the Proposal Due Date (“PDD”).

5. Payment to Consultants: All payments to the Consultant shall be made in INR in accordance

with the provisions of RFP.

6. Schedule of Selection Process: The Authority would Endeavour to adhere to the following

schedule:
at UPIDR, Near DPS, Shaheed Path,

1. Time and Date of Pre bid meeting and queric.

Lucknow; 11:00 A.M on 5" March ?



2. Last date (deadline) for receipt of technical and financial proposals in response to RFP

notice Date: 05/03 024 upto 5:00 PM,
1 Time and Date of opening of technical proposals received in response to the RFP notice

Date: 06032024 at 11 00 AM.



2. INSTRUCTION TO APPLICANTS

A. GENERAI
hll'""l' "" |'|‘IIIIII! |||

Detaled desenption o the objectives, scope of services, deliverables and oth
requirements relating to this Consultancy are specified in this RFP. In case an applicant ﬁr:
possesses the requisite experience and capabilities required for undertaking the Consultancy, it
may participate i the Selection Process either individually (the “Sole Firm”) or as lead meml;er
of a consortiumyassociation of firms (the “Lead Member”) or lead member of firm, in response
to this mvitation. The term applicant (the “Applicant”) means the Sole Firm or  the Lead

Member, as the case may be.

Applicants are advised that the selection of consultant shall be on the basis of decision by
the Authonty through the Selection Process specified in this RFP. Applicants shall be deemed
to have understood and agreed that no explanation or justification for any aspect of the
Selection Process will be given and that the Authority’s decisions are without any right of

appeal whatsoever.

The Applicant shall submit its Proposal in the form and manner specified in this Section
of the RFP. The Technical proposal shall be submitted in the form as specified at Appendix-I

and the Financial Proposal at Appendix-II.

Key Personnel

The Consultant’s team (the “Consultancy Team”) shall consist of the following key
personnel (the “Key Personnel”) who shall discharge their respective responsibilities as

specified below:

' S. No. Position Responsibilities

f ] Team Leader Lead co-ordinate and

| supervise the Team for

, delivering the Services in a
timely manner as envisaged

in this RFP, responsible for

timely and efficiently

completion of project work

Responsible for timely and

2 Team Member '
| efficiently completion of
project work
3 Expert Visit time to time
| bxpert 00 |
t Form - 4 of

i the format a
' hould submit a Power of Attorney as per Fl =
i orovided 1 h Power of Attorney would not be required if the

Appendix- I; provided, however, that suc : f Directors)
Application is signed by a proprietor, managing partner or Director (on the Board o

as the Applicant.



While submitting a Proposal, the Applicant should attach clearly marked and referenceq
continuation sheets in the event that the space provided in the specified forms in the Appendices
is insufficient. Alternatively, Applicants may format the specified forms making due provision

tor incorporation of the requested information.
Cost of Proposal

'he Apphicants shall be responsible for all of the costs associated with the preparation of their
Proposals and their participation in the Selection Process including subsequent negotiation,
Visits to the Authority, Project site etc. The Authority will not be responsible or in any way
hable for such costs, regardless of the conduct or outcome of the Selection Process.

Visit to the Authority and verification of information

Applicants are encouraged to submit their respective Proposals after visiting the UPIDR
office/Concerned Authority and ascertaining for themselves the availability of documents and
other data with the Authority, Applicable Laws and regulations or any other matter considered
relevant by them.

Acknowledgement by Applicant
It shall be deemed that by submitting the Proposal, the Applicant has:
a) Made a complete and careful examination of the RFP;
b) Received all relevant information requested from the Authority;

c) Satisfied itself about all matters, things and information, including matters referred to in
Clause

Herein above, necessary and required for submitting an informed Application and
performance of all of its obligations there under;

a) Acknowledged that it does not have a Conflict of Interest; and
b) Agreed to be bound by the undertaking provided by it under and in terms hereof.

The Authority shall not be liable for any omission, mistake or error in respect of any of the
above or on account of any matter or thing arising out of or concerning or relating to RFP or the
Selection Process, including any error or mistake therein or in any information or data given by

the Authority.

Right to reject the proposals

Notwithstanding anything contained in this RFP, the Authority reserves the right to accept or
reject any Proposal and to annul the Selection Process and reject all Proposals, at any' time
without any liability or any obligation for such acceptance, rejection or annulment, and without

assigning any reasons there for.

: - ject
Without prejudice to the generality of Clause 2.9.1, the Authority reserves the right to rejec

any Proposal if:

. . D . Cor
a) At any time, a material misrepresentation 1s made or discovered



) Applicant does not provide, within the time specified by the Authority, the supplemental
miormation sought by the Authority for evaluation of the Proposal.

Mistepresentation improper response by the Applicant may lead to the disqualification of the
\ppheant Hthe Applicantis the Lead Member of o consortium, then the entire consortium may
be disqualitied rejected

B. DOCUMENTSN
Contents of the REFP

s REP comprises the Disclaimer set forth hercinabove, the contents as listed below and will
addwionally clude any Addendum / Amendment issued in accordance with Clause

Amendment ot REP

At any time prior to the deadline for submission of Proposal (the PDD), the Authority may, for
any reason, whether at its own initiative or in response to clarifications requested by an
Applicant, modity the RFP document by the issuance of Addendum/ Amendment and posting it
on the Official Website and by conveying the same to the prospective Applicants (who have got
the RFP document) by e-mail.

All such amendments will be notified on the Ofticial Website along with the revised RFP (if
required) containing the amendments and will be binding on all Applicants.

In order to afford the Applicants a reasonable time for taking an amendment into account, or for
any other reason, the Authority may, in its sole discretion, extend the bid submission date.

C. PREPARATION AND SUBMISSION OF PROPOSAL
Language

The Proposal with all accompanying documents and all communications in relation to or
concerning the Selection Process shall be in English language and strictly on the forms provided
in this RFP. No supporting document or printed literature shall be submitted with the Proposal
unless specifically asked for and in case any of these Documents is in another language, it must
be accompanied by an accurate translation of all the relevant passages in English, in which case,
for all purposes of interpretation of the Proposal, the translation in English shall prevail.

Format and signing of Proposal
Il the information sought under this RFP. The Authority would

The Applicant shall provide a omplete in al

evaluate only those Proposals that are received in the specified forms and ¢
respects.

: - ized signatory of
The Proposal shall be typed or written in indelible ink and signed by the authorized signatory

. - f other
the Applicant who shall initial each page. All the alterations, OHHSSIOPS"addtl}::’;i;s;;?y
amendments made to the Proposal shall be initiated by the person(s) signing



Y ‘ ized representative (the “Authorized
The Proposals must be properly signed by the authorized rep (

Representative™) as detailed below:

a) By the proprictor, in casc of a proprietary firm; or

b) By a partner, in case of a partnership firm and/or a limited liability partnership; or

¢) By a duly authorized person holding the Power of Attorney, in case of a Limited Company or
a corporation; or

d) By the authorized representative of the Lead Member, in case of consortium.

A copy of the Power of Attorney certified by a notary public in the form specified in Appendix-

I (Form-4) shall accompany the Proposal (if required).

Applicants should note the PDD, as specified in Clause 1.8, for submission of Proposals. Except
as specifically provided in this RFP, no supplementary material will be entertained by the
Authority, and that evaluation will be carried out only on the basis of Documents received by
the closing time of bid submission as specified in Clause, Applicants will ordinarily not be
asked to provide additional material information or documents subsequent to the date of
submission, and unsolicited material if submitted will be summarily rejected.

Technical Proposal

Applicants shall submit the technical proposal in the formats at Appendix-I (the “Technical
Proposal”).

While submitting the Technical Proposal, the Applicant shall, in particular, ensure that
following mandatory documents have been filled and submitted along with the bid:

a) All forms as per appendix-I i.e. are submitted in the prescribed formats and signed by the

prescribed signatories;
b) Power of attorney, if applicable, is executed as per Applicable Laws;

c) CVs of all Key Personnel recently signed and dated, in blue ink by the respective Personnel
and countersigned by the Applicant. Photocopy or unsigned / countersigned CVs shall be

rejected

d) Key Personnel have been proposed only if they meet the Conditions of Eligibility laid down
at Clause.

e) No alternative proposal for any Key Personnel is being made and only one CV for each

position has been furnished;

f) The CVs shall contain an undertaking from the respective Key Personnel about his/her
availability for the duration specified in the RFP;

g) Key Personnel proposed have good working knowledge of English and Hindi language;

h) No Key Personnel should have attained the age of 65 years at the time of submitting the

proposal.
10



If an indivi « .
n individual Key Personnel makes a false averment regarding his lifi
- . uali i ;
;?1 other particulars, he shall be liable to be debarred for any future assiqgn lctatl;)n}’l experience
or a period of ) venre T o ment of t .

. penad ot 3.((]““) years. The award of this Consultancy to the Appli © Authority
liable to cancellation in such an cvent. ¢ Applicant may also be

The Authority reserves the ri if>

l al \h\ lll.l_\ reserves the right to verify all statements, information and documents, submi

by the ! ‘ant in response J i

1 \ | 0 \p;; icant i response to the RFP. Any such verification or the lack of such \,/e ifi tj[ed
by the Authority to undertake such verificati et
A \ ake such verification shall not relieve the Appli i
foe . el ; pplicant of its obligati

or liabilities hereunder nor will it affect any rights of the Authority there under seions

In cus‘c it is found during the evaluation or at any time before signing of the Agre

;n?q 1~ts execution and during the period of subsistence thereof, that one or ;gnroemerflt e
ch.glbllity conditions have not been met by the Applicant or the Applicant has maderer:n;)tet'hel
mls-rcprc§cntation or has given any materially incorrect or false information, the Ap liczat
shall be disqualified forthwith if not yet appointed as the Consultant either by is,sue of thep LO;
(Lcttgr of award) or entering into of the Agreement, and if the Selected Applicant has alread
been issued the LOA or has entered into the Agreement, as the case may be, the same shally
notw.ithstanding anything to the contrary contained therein or in this RFP, be liable to bc;
Fermmated, by a communication in writing by the Authority without the Authority being liable
in any manner whatsoever to the Selected Applicant or Consultant, as the case may be.

The agency shall have to comply with all the relevant labor laws applicable to the agency’s
employees, including laws relating to their employment, health, safety, welfare, immigration

and emigration, and shall allow them all their legal rights.

Submission of Proposal

The technical proposal shall contain following documents:

Technical proposal containing the following mandatory documents by taking into account all

the conditions mentioned in the RFP:

-going works/awarded works as desired in Eligibility criteria. Relevant

Copies of completed/on
for appointing the lead member (if applicable)

Assignments of the Applicant, Power of attorney

able) (Form-4 of Schedule-

Power of attorney for appointing the authorized signatory (if applic

2)

The proposal shall be type written. Th

the authorized signatory. There should be no inter-lineation 0
corrections. Any such correction shall be initialed by the auth g
ired to submit one origina

should be numbered. The Consultants are requl

gned on all pages by

ted proposal shall be duly si
g except necessary

r overwritin
orized signatory. All the pages
| copy of

e Comple

ission of the entire RFP along with requirejd
e form of demand draft 1n

The tender cost for subm
datorily be submitted

ble at UPIDR office in th

(a) Tender Cost —
w which is man

documents is Rs. 1000/~ which is paya
of UP Institute of Design LKO payable at Luckno

favour
of documents.

on the day of submission

11
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